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SEND Code of Practice 2015 -

Chapter 9.1 (page 141) –
The majority of children and young people with Special Educational Needs or Disabilities (SEND) will have their needs 

met within local mainstream early years settings, schools or colleges.

Some children and young people may require an Education, Health and Care (EHC) Needs Assessment in order for the 

local authority to decide whether it is necessary for it to make provision in accordance with an Education, Health and Care 

(EHC) plan.

Chapter 9.6 (page 143) –
An EHC needs assessment will not always lead to an EHC plan. The information gathered during an EHC needs 

assessment may indicate ways in which the school, college or other provider can meet the child or young person’s needs 

without an EHC plan.

For more information about the SEND Code of Practice 2015:

https://www.gov.uk/government/publications/send-code-of-practice-0-to-25

https://www.gov.uk/government/publications/send-code-of-practice-0-to-25


3The 2 separate Education Health and Care Needs Assessment 

request forms for children and young people aged 0-25

Ensure you are completing the 

correct request form

You can download a word 

document version

(to complete on a computer)

or a PDF version 

(to download, print and 

complete by hand) 

Download from the Bexley 

Local Offer: 

https://www.bexleylocaloffer.uk

/Services/2317

Co-produced by Bexley IASS, the Bexley Local Offer & IASS Parent Carer Champions 

https://www.bexleylocaloffer.uk/Services/2317


To support your understanding of Special Educational Needs 

and Disability Terminology

To further support you, visit the Bexley IASS 

website for more information on: 

• Acronyms & Terminology used in when 

referring to Special Educational Needs 

and Disabilities

• Myth Busters

• SEND Law, Regulations and Guidance

Click on the link to view the website page
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https://www.bexleyiass.co.uk/

myth-busters/

https://www.bexleyiass.co.uk/myth-busters/
https://www.bexleyiass.co.uk/myth-busters/


5The Education Health and Care Needs Assessment request forms

Introduction information

Find out more on the 

Bexley IASS website: 
www.bexleyiass.co.uk/information-and-

advice/education/

Please read the introduction section 

before completing the request form

Find out more on the 

Bexley Local Offer website: 
www.bexleylocaloffer.uk/Services/2317

Co-produced by Bexley IASS, the Bexley Local Offer & IASS Parent Carer Champions 



Do I need to complete the request form or can I send in a detailed 

request letter?
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Parents, carers and young people do not need to complete the EHC Needs Assessment Request form in 

order to request an EHC Needs Assessment.

A letter with detailed information about the child/young person’s educational needs and the reasons an 

EHC Needs Assessment is being requested, can be sent to Bexley Local Authority as an alternative to the 

request form.

However, completing the request form will enable Bexley Local Authority to gather as much information as 

possible to support the decision-making process. 

If you do not include enough detailed information in your letter, your request may be returned due to lack 

of information or you may be sent the request form to complete to gather more information.

Visit the Bexley IASS website for more information and a template request letter from IPSEA: 

https://www.bexleyiass.co.uk/information-and-advice/education/

Co-produced by Bexley IASS, the Bexley Local Offer & IASS Parent Carer Champions 

https://www.bexleyiass.co.uk/information-and-advice/education/


Section 1: Child’s information - self-explanatory

For example: the child’s name is 

William but prefers to be called Billy. 

You can find contact details for GP’s in 

Bexley here: 
https://careservices.bexley.gov.uk/Search?

CategoryId=198 
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https://careservices.bexley.gov.uk/Search?CategoryId=198


Section 2: Parent/Carers information - self-explanatory

Parental Responsibility (PR) is normally held by the 

mother and/or father.

For more information about PR visit the 

Child Law website: 

https://childlawadvice.org.uk/information-

pages/parental-responsibility/

Please state if you (the parent/carer) have a 

disability or learning difficulty/disability that requires 

a different type of communication and if you require 

any reasonable adjustments
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https://childlawadvice.org.uk/information-pages/parental-responsibility/


Section 3: Parental Responsibility information - self-explanatory

If a child is looked after by the Local 

Authority (for example: in foster care), the 

child’s allocated social worker must sign 

the consent form.
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Parental Responsibility (PR) is normally 

held by the mother and/or father.

For more information about PR visit the 

Child Law website: 

https://childlawadvice.org.uk/information-

pages/parental-responsibility/
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https://childlawadvice.org.uk/information-pages/parental-responsibility/


Section 4:

What are the main reasons for requesting an EHC Needs Assessment?

Question 1 - What are the child/young person’s main barriers to learning?
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Section 4:

What are the main reasons for requesting an EHC Needs Assessment?

Question 2 - How do the child/young person’s special educational needs impact 

on their daily learning and progress?
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How do the child/young person’s special educational needs impact on their daily learning and 

progress?

Do you know your child’s academic levels in comparison to their peers? The school will be able to

provide the specific levels).

However, are you aware of how your child is learning in line with their peers in all areas?

What do they struggle with specifically?

Is there a particular subject they need help with?

Do they need support with their social communication skills?

Does your child have any health or social care needs that impact their daily learning?



Section 4:

What are the main reasons for requesting an EHC Needs Assessment?

Question 3 - What is important for the child/young person? (parent/carer and 

professional views) 
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The child’s views are very important as 

ultimately the EHCP is their document. 

For more information on how to capture 

your child’s views download a One Page 

Profile to discuss with your child. 

Find out more about One Page Profiles 

and download templates from the Bexley 

Local Offer:

https://www.bexleylocaloffer.uk/Services/

2332

https://www.bexleylocaloffer.uk/Services/2332


Section 4:

What are the main reasons for requesting an EHC Needs Assessment?

Question 4 - What are the parent/carer views on their child/young person’s 

special educational needs? 
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What are the parent/carer views on their child/young person’s special educational 

needs?

What needs do you see and how do you support your child at home?

Is this different to at school?

What does your child tell you about school and what is not working for them?



Section 4:

What are the main reasons for requesting an EHC Needs Assessment?

Question 4 - What are the parent/carer aspirations for the future of their 

child/young person?
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What are the parent/carer aspirations for the future of their child/young person?

An aspiration is a hope or ambition of achieving something.

What do want your child to be able to do over the next year?

What aspirations do you have for them in the longer term?

It can be a small or a big aspiration



Section 5: All About Me

Your child/young person’s opportunity to voice their views and 

their aspirations.

All About Me: To be filled in by the 

child/young person (with support if 

needed) or by an adult who knows the 

child/young person well. 
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This is their opportunity to say what 

works well for them and what doesn’t. 

Take some time to complete this section 

as the child/young person may find 

some questions difficult to answer.

Some examples are on the next

page/slide.

Co-produced by Bexley IASS, the Bexley Local Offer & IASS Parent Carer Champions 



Section 5: All About Me (continued)

Examples of your child/young person’s views and their aspirations.
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My parents, dog and 

computer are important to 

me and my special 

drinking cup

I want to travel to 

secondary school 

on my own

Sitting at the back of a 

classroom listening to a 

ticking clock is not working 

well for me

I need help with 

following 

information on 

the whiteboard

I am good at drawing 

pictures as I find it helps me 

get my thoughts out

I communicate by 

pointing at pictures 

and using sign 

language

My sensory box  

is important to 

me as I need a 

fidget toy

What I would like to achieve… I would like 

to make friends, I don’t like being in the 

playground on my own and I want to be 

better at maths so I can work in a shop 

one day

I don’t like 

making eye 

contact or 

being touched

Co-produced by Bexley IASS, the Bexley Local Offer & IASS Parent Carer Champions 



Section 6: Brief description of the child/young person’s strengths and difficulties/needs:

To be completed by the parent carer if the information is known OR the nursery, school 

or college if your child/young person is attending

17
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Section 7: Education and Attendance

To be completed by the parent carer or the nursery, school or college 

if your child/young person is attending

What educational setting does the child/young 

person attend now?

For example, this can be a nursery, school or 

college.

When did they start attending?

You may be able to find this information on a 

recent school/college report or you can ask 

the school/college.
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Additional information if relevant. This can 

include part time/reduced timetables and 

exclusions
Co-produced by Bexley IASS, the Bexley Local Offer & IASS Parent Carer Champions 



Section 8: Education - Who is the child/young person already 

known to and/or supported by?

To be completed by the Parent Carers 

Gather any professional 

reports your child/young 

person may have and take 

copies to submit with the 

request form.
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Please note – there is a 

separate section for health 

service information.

Co-produced by Bexley IASS, the Bexley Local Offer & IASS Parent Carer Champions 



Section 9: For children aged under 5 only. 

Early Years Foundation Stage only – Development and Progress

To be completed by the child’s childminder/early years/nursery setting if attending 
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This information is 

normally completed by 

the child’s childminder or 

early years nursery 

setting if attending. 

You can ask the setting 

to complete this section.

You may know this 

information if your child 

is home educated 

(EHE).

Co-produced by Bexley IASS, the Bexley Local Offer & IASS Parent Carer Champions 



Section 10: For school children aged 5-16 only. 

Current years attainment

To be completed by the parent/carer if known OR the child/young 

person’s school setting.

21

This information is normally 

completed by the education 

setting. 

You can ask the setting to 

complete this section.

You may know this 

information if your 

child/young person is home 

educated (EHE).

Co-produced by Bexley IASS, the Bexley Local Offer & IASS Parent Carer Champions 



22Section 11: Evidence of the Graduated Approach used in the educational setting

To be completed by the nursery, school or college if your child/young person is attending

This information is normally completed 

by the education setting. 

You can ask the setting to complete this 

section.

You may know this information if your 

child/young person is home educated 

(EHE).

The Bexley Local Offer has information 

about the Graduated Approach 

(Assess, Do, Plan & Review): 
https://www.bexleylocaloffer.uk/Services/5427
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https://www.bexleylocaloffer.uk/Services/5427


Section 12: Health Information

To be completed by the Parent Carers
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Gather any professional reports 

your child/young person may have 

and take copies to submit with the 

request form.

For example: Community 

Paediatrics Service, Community 

Nursing Service, GP, Hospital 

Consultant, Hearing/Visual 

Impairment services

Co-produced by Bexley IASS, the Bexley Local Offer & IASS Parent Carer Champions 



Section 13: Health Services –

Who is the child/young person already known to?

To be completed by the Parent Carers
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Gather any professional 

reports your child/young 

person may have and take 

copies to submit with the 

request form.

Please note – there is a 

separate section for 

education service 

information.
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Section 14: Social Care Information

Who is the child/young person already known to?

To be completed by the Parent Carers
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Gather any professional 

reports your child/young 

person may have and take 

copies to submit with the 

request form.

For example, your child will 

have an allocated Social 

Worker if they are 

supported by the Children 

with Disabilities service. 

Co-produced by Bexley IASS, the Bexley Local Offer & IASS Parent Carer Champions 



26Section 15: Relevant family history

Who is the child/young person already known to?

To be completed by the Parent Carers if relevant

Provide any relevant 

information that you feel is 

appropriate for this request.

Do not include any personal 

identifiable information about 

other adults such as their 

names or medical details.
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Section 16: Discussions with other education, 

health or social care professionals

To be completed by the Parent Carers or the education setting
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Have you (as the parent carer), 

discussed this EHC Needs 

Assessment request with any 

education, health or social care 

professionals?

You can find out more about 

the Bexley Early Intervention 

and Specialist Advice Service 

(EISAS) on the Bexley Local 

Offer: 
https://www.bexleylocaloffer.uk/Ser

vices/5478

Co-produced by Bexley IASS, the Bexley Local Offer & IASS Parent Carer Champions 

https://www.bexleylocaloffer.uk/Services/5478


Section 17: Who is the person completing this request form?

To be filled in by person submitting this EHC Needs Assessment request
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If you are the parent carer 

submitting the request, you 

must complete this part.
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Section 18: Parent/Carer and/or Young Person Consent
29

This section must be 

completed as consent from 

the parent carer is required 

before an EHC Needs 

Assessment can be 

submitted.

If this EHC Needs 

Assessment request is for 

your young person aged 16-

25 years with mental 

capacity, then they must also 

give consent

Co-produced by Bexley IASS, the Bexley Local Offer & IASS Parent Carer Champions 



Section 19:

A final checklist before sending the EHC Needs Assessment to 

Bexley Local Authority 
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This checklist helps ensure you 

have completed all the 

essential information required 

by Bexley Local Authority

Gather any professional 

reports your child/young 

person may have and take 

copies to submit with the 

request form.
Co-produced by Bexley IASS, the Bexley Local Offer & IASS Parent Carer Champions 



Co-produced by Bexley Information, Advice & 

Support Service (IASS) parent champions

and the Bexley Local Offer

Bexley IASS

Telephone: 020 3045 5976

Email: bexleyiass@bexley.gov.uk

Website: https://www.bexleyiass.co.uk/

Bexley Local Offer 

Telephone: 0203 045 5677

Email: localoffer@bexley.gov.uk

Website: https://www.bexleylocaloffer.uk/

https://www.bexleyiass.co.uk/
https://www.bexleylocaloffer.uk/

